

26-Jun-20
[Seller Name]
[Seller Address]
[City, State & Zip]

Re: [Seller Address] (hereinafter the "Property")


Dear [Seller Name],
[Brokerage Name] is pleased to enter into a one-time showing agreement (the “Agreement”) for the sale of the above-referenced Property in accordance with the following:
1. You hereby grant [Brokerage Name] the right to show and sell the Property and all related interests in common elements (or in the case of a co-op: the proprietary lease and all shares of stock allocated to and associated with the Property) to any prospective purchaser(s) (“Prospective Purchaser”) whose name(s) are/is: ____________________________________________________________________________________________________________________________________________________. This right shall also expressly include the Prospective Purchaser’s parent, spouse, domestic partner, aunt, uncle, grandfather, grandmother, cousin and, whether of the whole-blood, half-blood or adopted, the brother, sister, child or grandchild (any or all of the foregoing referred to individually and collectively as a “Related Party”, or any entity that the Prospective Purchaser or a Related Party either works with or for or has an interest in.

2. You represent to us that you are the owner(s) of, or authorized legal representative thereof, the Property (or in the case of a co-op: the owner of the proprietary lease and all shares of stock allocated to and associated with the Property) and are fully authorized to sell the Property and enter into this Agreement.

3. This agreement shall be effective as of [Start Date] and continue in full force and effect until [End Date] (hereinafter the “Term”). In the event you sign a contract of sale during the Term of this Agreement sale with a Prospective Purchaser or Related Party, you agree (i) that the expiration date of this Agreement shall be extended until such time as a closing takes place for the Property in accordance with the terms of the contract, or until such time as the sale contemplated in the contract is terminated, for whatever reason, and (ii) to pay to us the full commission set forth herein. Nothing contained herein is intended to reduce the Term of this Agreement.

4. It is understood that this Agreement is only a compensation agreement for selling the Property to an above-named Prospective Purchaser or Related Party and is not a listing agreement.

5. You authorize us to offer the Property for sale at a price set forth below or subsequently authorized by you in writing, and represent that the common changes, percentage of common interest and real estate taxes (or maintenance and number of shares) are as listed below. You also agree that we may rely on any other information you provide to us about the Property.

· Price: __________________
· Common Charges or Monthly Maintenance: __________________
· % of Common Interest or Number of Shares: __________________
· Monthly Real Estate Taxes: _________________

6. In the event the Property is sold pursuant to this Agreement, you will pay us a commission equal to _________ percent (X%) of the total sales price for the Property and any garage or parking space, storage space, and/or household furnishings included under the contract of sale.

7. You understand that we will represent the Prospective Purchaser or Related Party in this transaction as a Buyer’s Agent, and acknowledge that you, the Seller, will not be represented by a real estate broker. Should you wish to be represented by a real estate broker you are free to do so, however this shall have no effect on the commission due to [Brokerage Name] as provided for herein. In all instances, [Brokerage Name] treats all parties fairly and honestly. Attached is a description of the different types of agency relationships.

8. Payment of the commission shall be disbursed from the proceeds paid to the owner at the closing and shall be in the form of a certified check or attorney’s check. If a closing of the sale does not occur for any reason whatsoever, except by willful default of the Seller, no commission shall be due. If you willfully default and fail to close on the sale of the Property, after a contract of sale is fully executed, then we shall be entitled to our full commission.

9. During the term of this agreement, you agree to refer to us all inquiries, proposals and offers received by you regarding the Property from any Prospective Purchaser or Related Party named above. You further agree to conduct all negotiations with respect to the sale or other disposition of the Property solely and exclusively through our firm.

10. You understand that if you enter into a listing agreement with another real estate broker during the term of this Agreement and sell the property to any Prospective Purchaser or Related Party, that you may be obligated to pay compensation to both brokerages. Should this arise you agree and acknowledge that: (i) you will immediately notify [Brokerage Name], (ii) [Brokerage Name] will be entitled to a full commission as provided for under Paragraph 6 of this Agreement, and (iii) that [Brokerage Name] will not share this commission with the other broker. Should you enter into a listing agreement with another broker you agree to furnish the list of names for all Prospective Purchaser or Related Parties to the other broker and advise the other broker of your obligations under this Agreement.

11. In the event that a Prospective Purchaser or Related Party defaults and does not close and you receive any funds or retain any deposit as a result of a contract of sale signed by a person introduced during the Term of this agreement, you agree to pay us a commission in accordance with Paragraph 6 of this Agreement on such amounts retained.

12. You will provide to us a copy of the most recent Financial Statement, Amendments, complete Offering Plan, and Purchase Requirements of your Condominium or Cooperative Corporation for our use – we will then copy and return these to you.

13. This Agreement shall be subject to and governed by the laws and jurisdiction of the State of New York, without regard to conflicts of laws provisions.

14. This Agreement represents and embodies the entire agreement between the parties and supersedes any previous oral or written agreements, discussions or understandings. This Agreement shall bind and benefit the personal representatives, successors, and assigns of the parties, and may not be changed, rescinded, or modified, except by a writing signed by both parties. This Agreement shall not be binding upon either party until a counterpart thereof is signed by You and by a corporate officer of [Brokerage Name].

15. This Agreement may be executed in one or more counterparts, each of which shall be deemed to be an original agreement, but all of which shall constitute but one and the same agreement. Facsimile, scanned and emailed, and digital signatures on this Agreement shall constitute originals signatures of the parties.

16. COMMISSION ESCROW ACT: At the time of closing, you may be required to deposit the broker’s commission with the county clerk in the event that you do not pay the broker his or her commission as set forth herein. Your obligation to deposit the broker’s commission with the county clerk may be waived by the broker.

17. LEAD PAINT DISCLOSURE LAW: If your Property was built prior to 1978, you have an obligation to disclose to the Purchaser and the Purchaser’s agent all information known to you regarding the presence of lead-based paint and lead-based paint hazards within this target housing. All information known to the Seller’s agent regarding the presence of lead-based paint and lead-based paint hazards within this target housing will be disclosed to the Purchaser. Federal Laws require that the Purchaser be given a 10 day period (unless otherwise agreed in writing) to conduct a risk assessment or inspection for the presence of lead-based paint before becoming obligated under the contract of sale to purchase the target housing. In order to comply with federal laws regarding disclosure and information on lead based paint, we are attaching a copy of the publication “Protect Your Family from Lead in Your Home” and the disclosure form which you must fill out and return to us with this Agreement. You hereby acknowledge that we have informed you of your obligations under the Lead Paint Disclosure Law [42 U.S.C. 4852 (d)] and that you are aware of your responsibility to ensure compliance therewith as applicable.

18. FAIR HOUSING NOTIFICATION: [Brokerage Name] is committed to, and conducts business in accordance with, all Federal, State and Local fair housing laws. It is our policy to provide housing opportunities to all persons regardless of race, color, religion, national origin, sex, disability, familial status, marital status, sexual orientation, age, military status, partnership status, alienage or citizenship status, lawful source of income, and/or gender identity. It is agreed that this property is listed in full compliance with these laws and our policy. If the foregoing meets with your approval, please sign and return the enclosed copies of this agreement. A countersigned copy will be returned to you either by email, facsimile, mail, or in person.

	Executed by Broker:
	Executed by Owner(s):

	
	




	
Broker: [Broker Name] 

Firm: [Brokerage Name]

Date: 

	
Owner: [Seller Name]



Date: 




Enclosures: 

New York State Disclosure Form for Buyer and Seller
Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards
COVID-19 Limitation of Liability Form
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With stay-at-home orders being lifted in New York State, any parties involved in a real estate transaction must continue  
to be aware of the risks that are associated with the Coronavirus (COVID-19). 



Throughout the course of a real estate transaction, it may become necessary for a party to enter or access a residential 
or commercial property in-person, which raises the possibility of potential liability resulting from exposure to the 
Coronavirus (COVID-19).



By entering the property or permitting a party to enter the property, you acknowledge that there is an assumption of 
exposure to the Coronavirus (COVID-19) and any and all consequences that may result from such exposure, including  
but not limited to, physical injury, psychological injury, pain, suffering, illness, temporary or permanent disability, death  
or economic loss.



This form is intended to notify the parties of the risks associated with conducting property visits in-person. All parties 
associated with the in-person meeting or showing (including the Agent or Broker) should sign this form. By signing this 
form, you hereby acknowledge and assume such risks and/or potential consequences.



The undersigned hereby acknowledges receipt of this Coronavirus (COVID-19) Limitation of Liability Form and 
understands that the refusal to sign this form may result in the cancellation of any scheduled in-person meeting  
or showing.



Limitation of Liability Form 
for Coronavirus (COVID-19)



Name of Real Estate Licensee Real Estate Brokerage Company



This form was presented to me by  ___________________________________________________________________________________    of   _________________________________________________________________________________________ . 



_______________________________________________________________________________ 



Signature  



_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 



Property Address 



_______________________________________________________________________________ 



Full Name



_______________________________________________________________________________



Date  



Please note that this form should not be construed as providing legal advice and you should review this form with an attorney  
before signing.



REBNY Resources   





http://rebny.com


https://twitter.com/REBNY


https://www.linkedin.com/company/rebny-real-estate-board-of-new-york-


https://www.instagram.com/rebny/


https://www.facebook.com/REBNYonFB/





			Date: 


			[Name of Real Estate Licensee] 
: 


			[Real Estate Brokerage Company]: 


			Full Name
: 


			Property Address 
: 


			Signature  
: 
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DEPARTMENT OF STATE 
Division of Licensing Services 
P.O. Box 22001  Customer Service: (518) 474-4429 
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New York State Disclosure Form for Buyer and Seller 
 



THIS IS NOT A CONTRACT 



 New York State law requires real estate licensees who 
are acting as agents of buyers or sellers of property to 
advise the potential buyers or sellers with whom they 
work of the nature of their agency relationship and the 
rights and obligations it creates. This disclosure will help 
you to make informed choices about your relationship 
with the real estate broker and its sales agents. 
 Throughout the transaction you may receive more than 
one disclosure form. The law may require each agent 
assisting in the transaction to present you with this dis-
closure form. A real estate agent is a person qualified to 
advise about real estate. 
 If you need legal, tax or other advice, consult with a 
professional in that field. 



Disclosure Regarding Real Estate 
Agency Relationships 



Seller’s Agent 
A seller’s agent is an agent who is engaged by a seller to 
represent the seller’s interests. The seller’s agent does this 
by securing a buyer for the seller’s home at a price and on 
terms acceptable to the seller. A seller’s agent has, with-
out limitation, the following fiduciary duties to the seller: 
reasonable care, undivided loyalty, confidentiality, full 
disclosure, obedience and duty to account. A seller’s 
agent does not represent the interests of the buyer. The 
obligations of a seller’s agent are also subject to any spe-
cific provisions set forth in an agreement between the 
agent and the seller. In dealings with the buyer, a seller’s 
agent should (a) exercise reasonable skill and care in per-
formance of the agent’s duties; (b) deal honestly, fairly 
and in good faith; and (c) disclose all facts known to the 
agent materially affecting the value or desirability of 
property, except as otherwise provided by law. 



Buyer’s Agent 
A buyer’s agent is an agent who is engaged by a buyer to 
represent the buyer’s interests. The buyer’s agent does 
this by negotiating the purchase of a home at a price and 



on terms acceptable to the buyer. A buyer’s agent has, 
without limitation, the following fiduciary duties to the 
buyer: reasonable care, undivided loyalty, confidentiality, 
full disclosure, obedience and duty to account. A buyer’s 
agent does not represent the interest of the seller. The ob-
ligations of a buyer’s agent are also subject to any specif-
ic provisions set forth in an agreement between the agent 
and the buyer. In dealings with the seller, a buyer’s agent 
should (a) exercise reasonable skill and care in perfor-
mance of the agent’s duties; (b) deal honestly, fairly and 
in good faith; and (c) disclose all facts known to the agent 
materially affecting the buyer’s ability and/or willingness 
to perform a contract to acquire seller’s property that are 
not inconsistent with the agent’s fiduciary duties to the 
buyer. 



Broker’s Agents 
A broker’s agent is an agent that cooperates or is engaged 
by a listing agent or a buyer’s agent (but does not work 
for the same firm as the listing agent or buyer’s agent) to 
assist the listing agent or buyer’s agent in locating a 
property to sell or buy, respectively, for the listing agent’s 
seller or the buyer agent’s buyer. The broker’s agent does 
not have a direct relationship with the buyer or seller and 
the buyer or seller can not provide instructions or direc-
tion directly to the broker’s agent. The buyer and the sel-
ler therefore do not have vicarious liability for the acts of 
the broker’s agent. The listing agent or buyer’s agent do 
provide direction and instruction to the broker’s agent 
and therefore the listing agent or buyer’s agent will have 
liability for the acts of the broker’s agent. 



Dual Agent 
A real estate broker may represent both the buyer and sel-
ler if both the buyer and seller give their informed con-
sent in writing. In such a dual agency situation, the agent 
will not be able to provide the full range of fiduciary du-
ties to the buyer and seller. The obligations of an agent 
are also subject to any specific provisions set forth in an 
agreement between the agent, and the buyer and seller. 
An agent acting as a dual agent must explain carefully to 
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New York State Disclosure Form for Buyer and Seller 

 

THIS IS NOT A CONTRACT

 

 New York State law requires real estate licensees who 

are acting as agents of buyers or sellers of property to 

advise the potential buyers or sellers with whom they 

work of the nature of their agency relationship and the 

rights and obligations it creates. This disclosure will help 

you to make informed choices about your relationship 

with the real estate broker and its sales agents. 

 Throughout the transaction you may receive more than 

one disclosure form. The law may require each agent 

assisting in the transaction to present you with this dis-

closure form. A real estate agent is a person qualified to 

advise about real estate. 

 If you need legal, tax or other advice, consult with a 

professional in that field. 

Disclosure Regarding Real Estate 

Agency Relationships 

Seller’s Agent 

A seller’s agent is an agent who is engaged by a seller to 

represent the seller’s interests. The seller’s agent does this 

by securing a buyer for the seller’s home at a price and on 

terms acceptable to the seller. A seller’s agent has, with-

out limitation, the following fiduciary duties to the seller: 

reasonable care, undivided loyalty, confidentiality, full 

disclosure, obedience and duty to account. A seller’s 

agent does not represent the interests of the buyer. The 

obligations of a seller’s agent are also subject to any spe-

cific provisions set forth in an agreement between the 

agent and the seller. In dealings with the buyer, a seller’s 

agent should (a) exercise reasonable skill and care in per-

formance of the agent’s duties; (b) deal honestly, fairly 

and in good faith; and (c) disclose all facts known to the 

agent materially affecting the value or desirability of 

property, except as otherwise provided by law.

 

Buyer’s Agent

 

A buyer’s agent is an agent who is engaged by a buyer to 

represent the buyer’s interests. The buyer’s agent does 

this by negotiating the purchase of a home at a price and 

on terms acceptable to the buyer. A buyer’s agent has, 

without limitation, the following fiduciary duties to the 

buyer: reasonable care, undivided loyalty, confidentiality, 

full disclosure, obedience and duty to account. A buyer’s 

agent does not represent the interest of the seller. The ob-

ligations of a buyer’s agent are also subject to any specif-

ic provisions set forth in an agreement between the agent 

and the buyer. In dealings with the seller, a buyer’s agent 

should (a) exercise reasonable skill and care in perfor-

mance of the agent’s duties; (b) deal honestly, fairly and 

in good faith; and (c) disclose all facts known to the agent 

materially affecting the buyer’s ability and/or willingness 

to perform a contract to acquire seller’s property that are 

not inconsistent with the agent’s fiduciary duties to the 

buyer.

 

Broker’s Agents

 

A broker’s agent is an agent that cooperates or is engaged 

by a listing agent or a buyer’s agent (but does not work 

for the same firm as the listing agent or buyer’s agent) to 

assist the listing agent or buyer’s agent in locating a 

property to sell or buy, respectively, for the listing agent’s 

seller or the buyer agent’s buyer. The broker’s agent does 

not have a direct relationship with the buyer or seller and 

the buyer or seller can not provide instructions or direc-

tion directly to the broker’s agent. The buyer and the sel-

ler therefore do not have vicarious liability for the acts of 

the broker’s agent. The listing agent or buyer’s agent do 

provide direction and instruction to the broker’s agent 

and therefore the listing agent or buyer’s agent will have 

liability for the acts of the broker’s agent. 

Dual Agent

 

A real estate broker may represent both the buyer and sel-

ler if both the buyer and seller give their informed con-

sent in writing. In such a dual agency situation, the agent 

will not be able to provide the full range of fiduciary du-

ties to the buyer and seller. The obligations of an agent 

are also subject to any specific provisions set forth in an 

agreement between the agent, and the buyer and seller. 

An agent acting as a dual agent must explain carefully to 
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both the buyer and seller that the agent is acting for the 
other party as well. The agent should also explain the 
possible effects of dual representation, including that by 
consenting to the dual agency relationship the buyer and 
seller are giving up their right to undivided loyalty. A 
buyer or seller should carefully consider the possible con-
sequences of a dual agency relationship before agreeing 
to such representation. A seller or buyer may provide ad-
vance informed consent to dual agency by indicating the 
same on this form. 



Dual Agent with Designated Sales Agents 
If the buyer and seller provide their informed consent in 
writing, the principals and the real estate broker who 
represents both parties as a dual agent may designate a 
sales agent to represent the buyer and another sales agent 
to represent the seller to negotiate the purchase and sale 
of real estate. A sales agent works under the supervision 



of the real estate broker. With the informed consent of the 
buyer and the seller in writing, the designated sales agent 
for the buyer will function as the buyer’s agent represent-
ing the interests of and advocating on behalf of the buyer 
and the designated sales agent for the seller will function 
as the seller’s agent representing the interests of and ad-
vocating on behalf of the seller in the negotiations be-
tween the buyer and seller. A designated sales agent can-
not provide the full range of fiduciary duties to the buyer 
or seller. The designated sales agent must explain that 
like the dual agent under whose supervision they func-
tion, they cannot provide undivided loyalty. A buyer or 
seller should carefully consider the possible conse-
quences of a dual agency relationship with designated 
sales agents before agreeing to such representation. A sel-
ler or buyer may provide advance informed consent to 
dual agency with designated sales agents by indicating 
the same on this form. 



This form was provided to me by       (print name of licensee) of      



(print name of company, firm or brokerage), a licensed real estate broker acting in the interest of the: 



 (        )  Seller as a (check relationship below) (        )  Buyer as a (check relationship below) 



  (        )  Seller’s agent  (        )  Buyer’s agent 



  (        )  Broker’s agent  (        )  Broker’s agent 



    (        )  Dual agent 



    (        )  Dual agent with designated sales agent 



For advance informed consent to either dual agency or dual agency with designated sales agents complete section below: 



  (        )  Advance informed consent dual agency 



  (        )  Advance informed consent to dual agency with designated sales agents 



If dual agent with designated sales agents is indicated above:         is appointed to 



represent the buyer; and       is appointed to represent the seller in this transaction. 



(I) (We)           acknowledge receipt of a copy of this disclosure 



form: signature of {     } Buyer(s) and/or {     } Seller(s):  



     
     



Date: 



  
Date: 
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both the buyer and seller that the agent is acting for the 

other party as well. The agent should also explain the 

possible effects of dual representation, including that by 

consenting to the dual agency relationship the buyer and 

seller are giving up their right to undivided loyalty. A 

buyer or seller should carefully consider the possible con-

sequences of a dual agency relationship before agreeing 

to such representation. A seller or buyer may provide ad-

vance informed consent to dual agency by indicating the 

same on this form. 

Dual Agent with Designated Sales Agents 

If the buyer and seller provide their informed consent in 

writing, the principals and the real estate broker who 

represents both parties as a dual agent may designate a 

sales agent to represent the buyer and another sales agent 

to represent the seller to negotiate the purchase and sale 

of real estate. A sales agent works under the supervision 

of the real estate broker. With the informed consent of the 

buyer and the seller in writing, the designated sales agent 

for the buyer will function as the buyer’s agent represent-

ing the interests of and advocating on behalf of the buyer 

and the designated sales agent for the seller will function 

as the seller’s agent representing the interests of and ad-

vocating on behalf of the seller in the negotiations be-

tween the buyer and seller. A designated sales agent can-

not provide the full range of fiduciary duties to the buyer 

or seller. The designated sales agent must explain that 

like the dual agent under whose supervision they func-

tion, they cannot provide undivided loyalty. A buyer or 

seller should carefully consider the possible conse-

quences of a dual agency relationship with designated 

sales agents before agreeing to such representation. A sel-

ler or buyer may provide advance informed consent to 

dual agency with designated sales agents by indicating 

the same on this form. 

This form was provided to me by            (print name of licensee) of          

(print name of company, firm or brokerage), a licensed real estate broker acting in the interest of the: 

  (        )  Seller as a (check relationship below)  (        )  Buyer as a (check relationship below) 

    (        )  Seller’s agent    (        )  Buyer’s agent 

    (        )  Broker’s agent    (        )  Broker’s agent 

        (        )  Dual agent 

        (        )  Dual agent with designated sales agent 

For advance informed consent to either dual agency or dual agency with designated sales agents complete section below: 

    (        )  Advance informed consent dual agency 

    (        )  Advance informed consent to dual agency with designated sales agents 

If dual agent with designated sales agents is indicated above:                is appointed to 

represent the buyer; and             is appointed to represent the seller in this transaction. 

(I) (We)                   acknowledge receipt of a copy of this disclosure 

form: signature of {     } Buyer(s) and/or {     } Seller(s):

  

         

         

Date: 

   

Date: 
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Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards



Lead Warning Statement



Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.



Seller’s Disclosure



(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):



(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).



_______________________________________________________________________________________



(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.



(b) Records and reports available to the seller (check (i) or (ii) below):



(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 



_______________________________________________________________________________________



(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.



Purchaser’s Acknowledgment (initial)



(c) ________ Purchaser has received copies of all information listed above.



(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.



(e) Purchaser has (check (i) or (ii) below):



(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or



(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.



Agent’s Acknowledgment (initial)



(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.



Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.



__________________________________________________ __________________________________________________
Seller Date Seller Date



__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date



__________________________________________________ __________________________________________________
Agent Date Agent Date











